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-Section  J`:  LncnI Go`'ernn`cnt  L'iiit

City of Hamilton`  Ohio                                                                              Police  Department

(local  sovcrillllCnl Cn1`t}')                                                        cralg  Buchcil                           "`g)h!ef

-=tr:di)-Jv*R8ffcJ,,.I-
Sccllon  B:  Rccor¢s  Coli]migsion

City or Hamilton Recoi.ds  Coiiimission (SIS)  785-7168

345  Hi h  Strect`  Siiitc 300                 Hamiltoli

(leI&pl`onc  t`umber)

45011                                           Butler

(Qddrcs5) (city)                                                           (ziri  code) (co|J Lll)' )

To  !`a\ic  this  romi roiiimcd (o  lhe Rt`cords Commiss)on i.lcc`ronicall}..  inclucl.I an i`i"Iil iiddrcss:   ngfig±jr@liamillon.oh.gov

I  hcreb}' ecilif)'  [hnt c`ilr records  Commission  niel  in  in (}pcn  llice`ing.  us  required  I)}. Scc`ioi`  12122 0RC`  and  appI.o\'ed the

schedules  lis`c}d on  thls  I.orni  and  an}`  conliT`uation  shccls.   I   I.urI)`er certJ.I.).  lhi`l  .iiir comi``is5ion  will  make  c`'cry  effort  io  preycnt

I.-lease  Nore:     Tlipr Slate ArcIIi\ngs  relriins  RC-2fornls periiitiIIeIIII`n  II  is xilroI.KI.I  recoIIImeililexI  IIIaI  IIie  Recorils ComiirissioI.
reitiiII  a  i}erINiIIielil  cilp.ii  (rf IIIis ferlll

SAO-/l,GRP`  RC-2 (P.irt  1   a 2).  Rc`iised  Augiist ._0 I 4
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Section  E:  RECORDS  RETENTION  SCHEDULE  (RC-2)
See   ill.§lrllc[it)IN  IW.,I.I)I.u  rnIIIl>I¬ lillF  I IIis ./(>I'lII.

City ofl.lamilton                                                                                                                                                             Po]icc  Dcpfl`.Lmcnt

(I«c`iI  £{)`.i.riim en I  i`IIII I.\. )                                                                                                                                                                                                                                                                                                                           { uii ii )

(0 (2) (3) (4)

:`#gtatc-,ore-

Scl`cdulc Record  Tjtlc  and  Dcscrip(ioli RercntiDn iv'c('in
N uiii I)cr Pcrio(I 1+r,c

. ,`*.Rtt,;`.

IIPD17- Tr!`i`s.icnt  lc[(crs/n`cmos  iiiclLIding  liolcs.  [c.i( R|.lfli'\  l'n'iI   ''o Pape,. or h  ^rj

Ot� ItiE!ssngcs,  p1`oiic  inessnges.  yoicc.  imil,  n`i.clii)g longer E] ec`ro ri ii`

i`ole.`` and other records  whicli  scr\'ed  to  cotlvi`}' il,l'\1 i '] i Sml(iYely

iJ`roi.nution  ot.tcinporflry  iii`Doriance i`cccSsorY

lIPDI7-002 Gcllcral  Correspondence I yea,.s Paper orEleciroiiic +

HPD17- I   Dmfts Rcmin  \iJilil  no PRPer or
;g£     "I;*,36,

in

003 lo,`gl.r.`dniinisLrt`tivc)yncce5s[iTy £lcctronic a;       ffi..1a++t

'lPD'7- Sc)lic]lnlions/advertising Retain  `inlil  no Paper or '¬`. , "7?(BIT*1t-``
004' I o,,gl.ra(IIlliI`I'sl rfll7vc ly\\c`CCS.=t\l_\` F.lcc`rollic

TTir.`f`##=I

Ill,D17- Coiilinllii`g  Educat;on  Materials Reti\in  l�lLil   no Paper or `.=4`fy_*¬,"#3±hape
00_i 'o,,ger:t(liiiinis`mliVC)yiiccess{lr\' Electroi`ic

\    `

#+EL#g,nd

H     .r-?``.ELrng

[lPD17-OU6 J\gcndns originating in  DepHrtmcm ',  ycRrS Paper orIlcctroi`ic E' .-tiir+ <.REunTRE
'lr'Dl7-007 "ivfii`llleS  Origi)iating  I./1  DCp<irtii`cli[ P |.r L]1i\ I '|''11 P`lper orElectronic `.: ::   ._-._.``:.-.`.:i.

IT',I)'7- Col.ics oragendas   and  minutes Ro'ain  |Il'til  no Paper or l,        ..-= th

('08 'onQCrA(\i\iiilislrati\.c I}`!icccssar`' Elcc!ronic i-       B`',.1£S'_

lIPD17- J\`Idio ,iiid  v:deo  recordings  or meeli``.us I  yL`nr  pro\ii(led Paper or "`     .      ``````   .`.``}

\.`.
009 "t.c`i,,g  i,,fc,  iss,'b.iti,,,tivclyIr:`nscritied Eleelronic

y.i--*_i±ieS,L.. ,', *+1
I     .-3,.

I'PD17- C.o`mcil  CoiTmiunicaiic)ns  (C.ouncil ]{c,i,i,,   ,,ntil   C'it_v Papc,. or i,`i`'--(£--+ias "`    ._`,T`1

0't) Rcporls/Caiicu5  Reporrs) I.IL`l.k  iS  illrcccir)( El ec'roI'i|`
-i;!I,I;}igfa',  , EHRE:;i

IIPDl7- T'a\.roll  Records  (incliiding time sliccls.  coliiri  llmc 3  yi`i`rs  rJi.ovided Paper or "  -`.`      :..`\.\*

EHRE::0'l ri.cords.  lcnvc  roriiis.  payroll  chaiigc  iroliccs) n'Idi(Cd Electroi`ic :.-A,¬'``h::RE_
l'PDt7. Requc.¬ts  for QliccL-s,  invoices.  cnsl`  rcporls \J!'li'  slLbl''i''Cd Paper or T.=t.            .-

--4r
0'2 lo  i.`iml'ce ElcclroJ)ic =J`..r¥bpLngdRE ggfiiRT

S,\O-/LGRP-RC.-2  (inn  I  & 2),  Revised  A`Igilsi  i_0 IJ

Audited means,. the years
encompassed by the records
riave been audited by the
Audi.tor of State ancl the
audit report has been
released pursuant to
See.117.26 a.R.C.
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Section  E:  RECORDS  RETENTION  SCHEDULE (RC-2)
`Si.u.   iI I.Ill.IIClioII.A  I)e'.li)I..  a(IIIll)lc'I[IIL!  lhix.lbI.III.

Cit)i ofHamilton                                                                                                                                                    Police  Depi`ilmciil

I loi'DI  govcmITiun I  i.nlli.\')                                                                                                                                                                                                                                                                                 ( urlil)

(� (2) (3) (4) "!`as%`£d

-,.I

Scliedulc Record  Title  and  Dcscript;oil Retcn'ion Media
|\'umbcr ''t,rio(I T),pa

g¥1h='`.-,.

HPDl7_ Travcl  Rcqticsls/E,`r)cnsc  Reports 2 yi`nrs  provided Paper or .*",=di!l+I
Ol3 :iudi(cd  or  il]`LilsLibriiittcdloI.Iinall|,¬ F.IccLroiiic E¬

:I,P4Dl7-         I
Piircliasing  Card  ReconcHiatjoriI 2  yi`Hr.q  oi`  b,1nk\\.ebsitcprovidL`da(ldi(e(I Paper orI.:Icc(ro'iic !.1¥i,|l#1 p'.',r'.` 'd

t1.._)¬fjf#:.;: i.  Ed

[rPDl7. Contracts/Agi.ecmcflts  for  Equipmi!i`l  &  Scrviccs '_5 yi`nrs  nf\cr I)i,per or iia,-;.ue,?¥i
Ol`|- |`() 'l'rac ICXDiration I.: leelronic G

'

HPD'7- Ol)io  Public  Records  Comr)liaflcc  Files (l`(--I 25  Ycnr(5)  nncr I,i,per or

;pr:*¥:¥ -A

RE¥
=:```caj'i;"coz,_?;ed'_\gri:

lol6

RC.-2.  RC.-3) revised.s`ipersc{li`(I  ordi.`coitiinued&inloi`gcrornli`\dmin.orI.l.gal\,.|lll'c I.:I cctrolli a

. `-.\_EE

'tal
HPDI7- Policies.  Proccd\lrcS.  Rules  &  RegulalioIls i.`Suc(I i  Yl`l,r( s) i,ftl.r I)npl`r  or "Sffi,7'-, j`<{¬+`ryr`¥rfe~..-'--

-_.i¥

¥#I J#fa_:=<,>,I,t"{;:h`_S`:_-t'[ilam

OI7 by  llic  Deparlmci`l  lGc.ncral  orders) J|.ViS|.d,}.,LPl,rSl`,Il`d  ,,rdiscoiiliniicdctnololl_carorfliiA(Ill,i''.OrLl,galVnl\'e E[c`Lroi`ic
i, ,:.-ypr,:,:: t`*;A-i-t**,.,;`}-1

L

HPDI7-Ol8 Division An"al  Report r}|'rl' I i\ nCI'l I,@',er orHlIci.tronic
t{,-;If:;;?I-#qrm'.`....ap

\l

l[PI)17- ^I`n`lnl  Division  Budgcl 4 Year(s) Papcror

;gi!i;-*en` aIOl9 (Division  Copy) F.lccironic

HPD'7- r\nnlml  Division  Blid_tict Prcpmition  doi.i"`ciits & i  Y|,or(s) di Ilo P@FCror

;^:,hffi._ E r;f020 Workshccts 'o,,gcr ol`a,,,\d'\1il'.orFist.ill\,nll'|. EIcc`ronic

\-`.`,I.
llPI)'7- E.`ccutivc Corrcspondcncc-comspoiidencc or llii` 5  Year(S)&llD I,al,cT  0r

S#*|.,```_ffiifeI    o2, Chie[`and  its  E.\.ecutive St@frdcnliL`E with li)Ttucr  oran l'.., lC Cl roll i C

sigm'ficai`(  aspects  orthc  adniinisLr',il;on  o1-1I]c \dnlin.  \'fll\lc

office.  Tl`is  correspondcncc  i}icli`des mlorimtlon
conccminE  [l`c  omcc.s  policlcs. pro_QmI`is.  lisi`al

~`yi:alid  r)crsonncl  mallcrs.

SAO-/1JGRP-RC-2 ( Pan  I  a 2)`  Rcviscd  ,\ugus` 20 I i
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Section  E..  RECORDS  RETENTION SCHEDULE (RC-2)
.Si:r.  i)isrrIIcl iIJIls  ho.Ji)r(I  I.I)IIIl)I.Iillx  lhi``.fiI]rI]I.

Gt)' of I.Iamil[on

(locnl  goo.cmmcnl  i`iili`}.)

Police  Department

(I) (2) (3) (i)
Scllcdule Rccor(I  Title nnd  Description Rclention '\.lcdia
}\'umbcr PBriod T_`,I,e a      i   ca'y,(®R`S¢?'

lIPD'7_ Ro`lliiie  C.orl.cspondcncc-This  ii}L.ludi`s  reltrml I    YL,ar&110 Paper or
022 lcttcrs.  requests  for roulinc  ii`rormnlioii  or IoI]gcr ornn Elcclronic

ptiblicaiions  providi`d  !o  (hc  publii.  h\.  ihis ol.rice \d'i\i''.  Value
`\it`icl`  flrc  ans\\ii.red  b}'  s[nndflrd  rc>rm  lcllcrs.

HPD'7_ Coi7ic.i-,\II  Media  (Re:`ding,  liirorm&\I`oii. F\L`li`iii   iiiilil   no P`1Per or #I?ff9.!=-:I:?;
023 Rcferencc) lot,gl`r or'ldn`i,,.\/nlLic.t!iendcs'ro\. Elcc[ronic

HPD17-024 Bullctins.  Poster &  Gcncral  N{)liccs  &  I)i.ipli`}. '\cli\in  'mLil  n('loi`gcrornn^dm'm.Value.tl`ciidcs`roy Par,cr ori.:lcctrol'ic

_

'IPD17- A_ecnc.v a\yards.  Iic\yspnpcr all.ii`lt!s.  I;lliJpiii_us.. 5  Yc*r(s) i,aper or "|` \.`-*_ +  \,-
02S photo.Er.`plis.  nc~E@li\'cs  &.<criipbooks provided  oriio'\dllliI'.\,nlllC I.`,I cctron ic

HPD' 7_ Gcncral  ^dministra`ivc  I.`i[cs UIllil  no   lc)ngel. Paper or
026 ot.an  ^(ln`ii`,  orI.cgi,IValue.i!ici`destroy I:lcctronic

l'PDl7- prorcssioii!il  orgaiii7Aiti.ons  &  ^s5oL.ialion  ltilcs I  yc`1r&nO P`1Per or
027 loiigcr  oran^dlllll1.Va[llc T3l ci.I I.onic

IIPD17- Rcrcrciicc  Publicniiui`5 ct  I)irccloi`ies -All  ^1ctli,i~ Uiiiil  rcvisi`d, Paper or .028 & |'ypes stIpei.i.cued  arabso'c'L.. I: I cclroiiic

l|PDI7- Lnws`  RcB`ilations  &  Rulcs  (I,()I.nl.  C.o`ii`ty,  Lt;(.,I(a l/,,lil  ,,0  longl`,' I,npcr or

029 &  Federal) ()rm  A(l'\'iI'.  Ort.`isc{il\taluc.il`i`i`dcslroy Elcc'ro''lc

'IPI)17- Coi``pt`(c[.  Gclicratcd  Rcpor`s  (Noii-Spi.ciITi`l- ui`lil  lio  longer PflpBror \.. r..\\\i.-+~`\

030 ^dii`inistralivi.  &  I:i[i.i[ici:`l  Rcpor(s  (I'cr:ti(lie) ornn  t\(liiiiL`.  orI..i.`cnlVnluc.(licn(tcs(I.oJ' I:Il'c`ronic

J'PD'7- Biisincss  Cards. 'l'r.idiLiir C'8rds,  Rotary  &  l`(`lo(li`,` lJ'''il-oirol;lc Dl. P`1Pl.r or

�LT;#erF:i:`:,:}031 `1lc_i-n'l   lllC(li.`' .S`11]¢ I.Se(I i`d.  l(ii`I.dostroy EI eeti.onia

HPD'7- Plai`iiitiJ=.  schcdlllins,  cnlcildflr nL\d  trqln.u`8 ('o I1(il'|'.ll I y I,al,er or y,.?;2:T;ffqu:dREaI.-:`Li¥-.'{?tsiJPg~¥ ffg¬ffi.`,¬xJhr¬,ELffiJRT.¥:7!i
032 information  on  dlsTtl,i}`  honrtls niid  dDogLe  Mull ui)di``ed.  rcyised''r|`r:\sctI Electronic

S+\O-/LGRP-RC-1_ ( T'art  I  &  2).  Rc``iscd  .\iittLI.s( 20 lJ
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Section  E:  RECORDS  RETENTION  SCHEDULE  (RC-2)
.SI!I.   iI ).xli. wl iI)II,a  Ill.i\I.(.  CI)Iiii)lu.riilp  ll li`r.lliI.IiI.

C:t}, o+` I+aniHtoli                                                                                                                                                             l'olicc  DepartmcnL

(Local.&o`'crTmi`ril  cnli1). )                                                                                                                                                                                                                                                                                                 {`,,,I I )

(I) (2) (3) (L') ` i:i!:#asea6.fi-+\i.
Schedule Record Tiflc .ind  Dcscriplicm ltc'cntio» iv'|`dill

.\?umL)cr P¢rio(I Tyl}e e'dr`

Ri!¥?i
HPDl7- Copies  ol.B``sincss  C.oli[rnc1  ^_ri.ccii`en[s  ini`Iudc.i l',,,;I  ,,a  lo,,gL.rP.Jl)Cr or

`,.y, ,'r¥`,i)- « _grsT,`.

033 coniracl a9rccmcn[s  for services  rcnder¢d  to  tI`i5 nd i`iii`i si I.a(i \.cl v I:lc|.Ironic

I:j£# B    j%.
Division  (Origin,ils  licld  in  Pui.cl`8s.lug) I,i`ccssnry

HPDl7- Fax  Cover Slieel tto  'ongl.r ul` i,n ',ar,cr ,,r lit.,._.,a;.y`.,..-`
rty .#t!I:i.i

03J ..\dl\1il\.  V(1'\IC F.]cc\ronic

HPDl7- Equipi`icnl operating A ;\rluinlci`,inci` ,\1{`n`i@ls ul`til  n`'Acliii\c  iir P.1PCr  or "j,?I,¬+:itw¥'`td#
035II c,lllir,,,lc,,,  issoltlorscraprJcd I.: I col roll ic

HPDl7- Bquipnicnt  I\.laI.nlt:iiai`cc  A  Rcpnir Rcct]rdsI 2  Yc,irls) finer r>fll,l.I  or =...-`. i;ji:{gRE ;`+*.'1t

_:+

036 lmclli''C  I)rL.,l,,ill,,,C,,IiSsold(trsi`rnpr)i`d l=:l|.ctroni|.

HPDl7- Web Pnge A  ^ssis`cd  \\'cb Ar)plic.iiioi`s Uii(il  revised. I)nr,cr or _ifl  \~:;.::h;-+-Ill,i_!',:.-a:g_§.#,. i.Invct'£'_~.l

037 obsolc'c orsili)crscdcd L;I |`c I rot) ic

HPDl7- ivlontlily  Rclicr Rcporis 2 Yl.,,r(s) 't ,,o Pal)L'r or
I:_t L``-,*`r--2^^`::,fn,}*`r*I;I

1038I
I,,,,g.r orm/\dl1|i'1.\,al\lC (:l|'clT0l'il. i.`RE```

IIPDl7- A``'flrd  Rccol``i`icnd.`tion  Leltcrs ]\cmil'  \l('lil  no I)npcr oT "`\+if;I,:;i_ng.-_.`-*i
__-+I

*#;I;.'£,, ®"
039 lo,,`ql`r oro',.`\dI'|iI).\/nll(c I.:I ec'ro Il iC

:_      xch.i

HPDl7_ Releflse of^ll  Claims  (C)bservation  l',itn)I)I 2  \'car{.s)  & Ilo '}@r,cr  or

",-.v 3b\`,fi.;_+5!
ffit-I:;:a    AI.,J\-'+_^

"  -.

040 lo,,gcr `,fi,,,Adi``1i`.ori,cgnl\,fll\'c I '.I I:c[I.C,I' iC
.-\  '

_+?i:y.dF    -aE

HPDl7- Strip  or  Bnd}'  CnviL}`  SctiTclI  Fori`i 3  \'c@,{s) I)aper or g:¥
t

-`',IH`
OJ' E'cc'ro''ic `£1ii:;:,,! nII.

oHJP2D17-          i   CruiscrForm

I   Y|,nr&  IloI,,LlgDr,,(.`m,\dni;(\.tirI.cnalV`1'l'|. Paper ,,II.:lc|`''o''i|` ".`i,i,-in;;fl:;,_.f?;':_-£
thprRIgiv -: `.)_

i.tfi. Ei,it,

I.lPI)17-           `   Siipe[v'isor-Molitl`lv  ,\ctivit}J  [`i`pons
?_  Yl.i'r(s)  &  ,,c, I,npL.r or :.i,

f£,.
0+3 lt)ilgi.r t>r Adr`iii`. I?.lec'ro'\ic

`     .``

\,l\l\'c i'-ry'r.RE
_    i_¥

HPD'7- K-9  I itcidcnl  Docunii.nt'[`lioi`I 2  Yi|,1r(s)  &  l`D I,aI,C,.  Or

-t
t'_~

J'fa

`*`;(u;:i
OLl4 I(,,,gl.I. `1ra,,A('''1:'1.,)r''l.B!,I !=,lc|.l'ol'ic

Vnl'lc "``    `. -,J9,

SAO-/L.GRP-RC.2 (P,in  I  & 2),  Rc\.iscd  ^iLRust low
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Section  E:  RECORDS  RETENTION  SCHEDULE  (RC-2)
Sew.  .IIiNI.IIciitiIIx  beJ:owl  (()iIII)lu I iii`k I lilk .horIII.

C.!ty of rlamilton                                                                                                                                               Polici:  Depailmciit

(local  eovemmen(  c`ilIL`.)                                                                                                                                                                                                                                                                                      (unit)

(I) (2) (3) (i)
Schcdulc Rccol.d  l.itTc  .Aiid   I)cscliI)tioI1 RctcntioiL media
:\,umber Pal.iod

"1.}, p l`
"                   RE1`)

irr=?g§ifi Qfi   trfi
tIPDl7-I)+5 Employcc  liiJ.ur_\'  Ri.port ;lo   Yeflrls) Paper orI?`lcc'ro)'i|` `\+'+ "          ''

iEL'   ffftypr£`i;i
I'PDI7- Rctircmcnt/Scpara[ion  Reports 5  Year(s)  &  Jio P,,pl`r or

g       E      rty.q'tT
Oi6 I,,,,gcr  o l' qnA(lii`in,orLegal\'nl|LC I:lcc`roiiic

HPD17- Collcclivc  Bars.lining  Agri.cmct7ts  (origi[ials Until  revised. Pnpl.r or
047 niniiitaincd  ill  Huimii   Resources  DeiiBrliiici`l) tib.i.olcic orsiipi`rscdcd [i)cc(roni|.

'lPDl7- Bflckgrollnd  Investigations  (^pplic.inls  i`oL liired)       I /\5 S00l'  'dS  l'Ol Papl.r or RE,_mj
I)i8 I`ircd.  sl`ippL`d  toPcrsoiiiiel Elcctronic

"H#¥:st:_,xp:
HPD17-Oi9 I   personnel  Files  lS`yortt  olTiccis)

I.i`rm  a l`o I.nco  &I.or\ynrdL.(IloI,l.rso,,,,c.II)l.p,' Pi,pcr orI..I.IccIrolliC
J<t-t     -:9.s^.

-+i

..  gaTEL±
HPI)I7-0,-0 I   Pc`.sonncl  Files {Noi`-Sworn  Eiiiployccs)

I`crii]  oriiITici.  &l`()I.\\,`1rllC(I't|l'crsonnclI)cp`. Pnp|,r orI.:lcclronic
;;.h:,,;3;:¥:;,:;!:,'l:f!i._:'i

+

[lPDl7_ Gricv@r!ce  fllcs I  \'cnr's)  &  ,1t, ['nr)er  or I `.y` -a-:.,:m`Ji£:', I.*«>`.``-,+  ` `.

05l I,,ngcr ,,'`ft,,,\dli)ill.I)rI.cgn] I.:I cclronic :z::a:,;pfli*�£# ysB  `f:!i:?

\,i1' 'lC #,?`.*;ti*'±_ i ,ae±=*\.i-...
HPDl7- Exm  Dut}'  Emplo}`nlenl 7\'o  loi`gcr o l' nTi P``pcr o,.

J       *

Lt
052 \(lll'i''.  Vn'uc I,.:Icc'rollie

I-IPD'7- DivI.sion  J\\`'nrd5 Iittit I'   ill Par)cr or !#'1xp¥r¥rE

RE-REERE-REEREr¥053 I.`,,,1l,Pcrso'o\,|.e'\11el  I?;I|` E.lcclronic    y "f¥:'i'u:REffl
HPDl7- Reprimrids lletters of) '\clr\ llin I)aper or

yys'0   _

05J I.: ,1, PI)isc a y|`L`pli,,L,  I:ilo '=.l|.c I ro'' ic

as   a?,i
|lPDl7- Couliscliii¥  cards  or  )et`ers Rc'a ''jll I,npcJ. Or

t`t®;

055 I.:,,,pI)isc \\.\` C`Cp[i,,c   I.tile l>.lcc[ron7d I, `;.`:,i-_I-

I(PDl7- Complnints oil  orficcrs 4  YL`n'(S)  &  ,,(, I)al,cr or
` ..-  =±   `.it5± ````       -:`.

OS6 lC)llgcr  ol'anJ\diiiii`,t)rI-¢Lg1\[\/.(\l(lL. l£}cc(ronic

.        fig'._|` 'L5

SAO./I,GRP-RC.-2  (Pt`i.t  I  & 2).  Rc\'iscd  ^ugils`  20 !it
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Section  E:  RECORDS  RETENTloN  SCHEDULE  (RC-2)
.Se.uI   IIi.xtI.I)ciIIJIi.k  hu].lI)I.c  L:I)illJil¬ I il i`p  llIls.fl()rliI.

Cit\'  or Hamiltoii                                                                                                                                                  Police  Dcpar[menl

(loiral  go\'crTiIT`i.in I.n in.`.)                                                                                                                                                                                                                                                                              ( imtLl

(I) (2) (3) (4)
.   .``::S'.   :  :... rfu i-i,?

Schcclulc Record  Title  nnd  Dcscrii)lron Retention !\1cdI'n -
.\.umbc'. Pcrio(I T},pe u    e-jtry:ffxr

HPDl7- Omccr Equipmcni  lnspcction I   \,cIlr&nO Paper or .     ..\.`..'.`*
057 )cii`ger oran^dlT`ii`.orLeLqal\/all'e Eleelronic

..?T-,\'      `

```E17.     , -

lIPD'7- Employee  r'crroriiiaTicc  E\i{iliialions Retain  in P.1PCr oT
-\~  _I_I,Affi*(

058 Persoiii`cl  File Electronic   t

l'PD17- Fil.cfli.nis  Records  &  lnvcJitor}' 3  \'car(s) Paper or

di
a       f,,~.`059 l>rovided^lldited Electronic

IIPDI7- Rcqucst for llnifonll  i¬imburseiiil`l`l RcTain  until Paper or ".`        `.`..±J _rfet_-|,`giv`-.``!

060 rc.i7airs  arccolllpletcd orrcstitiiLionisiiinde&no10n5'CTof8n^dmil).Val\lc BI CCITOlliC "...,.`\

..-.t-+:.1

4#+\`.\"i

''PDl7- Eiilploycc  Discipline  I..ilc Rc'ain  ill I,apcr or
`:~`.rb```.\'\ rrj:,_yal

06l F,mploycc  Fi}c  illaccordance`yi.{hp,.oyisio,,sofnPT}licableC`ollcclivc[3argn[ningAqreeiiientS Electronic

.IEH(hl`.,

"','&-fSijff

FIPDI7- Federal.  .Sti`tc.  Local  Grai`l  I:i}cs )-YL.ar(S' Paper or "ue,&`£"=i¬;#FTRE
H06,_ i7ro\'idcd  nudj`cd Eleelronic

liPD'7_ L,i\\/ F,n rorccii`ci`t Triist  Fuiid  Rccord5 3  )'l'.1T(S) Paper or
".i:`j`  L-a,_%ffi!.r¬.i\

063 I)ro\iidcd  audited Elec[i.onic *p+_:`,;.;.?r!..¥I  , I
L[PD] 7- I   Dflil\`  ^ctivil\J  Records 2  `'L`ar(s)  &  I)o Pflper or

+II  o64 Iiiii_ecr ofaiir\dITljn.\'aluc Elcclro'lic

IIFDl7- (`ourl  Slips  &  Co`irl  l'o}'roll  Rep(irt !O  Yet`rls)  &no Paper or

:l'`;!!dSJ=*rfi;tr

--.-|`.r|`tl`.\'`I
Q65 lo,,gl.r ofn,,/\dn`ili.Value EIeclroiiic

HPD'7- \\'orkSliccls )   Yenr&no Paper or *:i-i?=_xp_RE_
I' ,,(.-i:::,:

`,'tk£J'``
066 lo,,glLr ofa,, Eleclron].c

J\dI'lill.  VallIC
"4u-.i     k!q.``,_` +i err.erJ

S`^O-/LGRP-RC,._ (Parl  I   it  2),  Ri|\.iscd  ,.\`Igust 20W

Audited means: the years
encompassed by the records
have been auditec! by the
Auditor of State and the
audit report has been
released pursuant to
Sec.117.26 0.R.C.
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Section  E:  RECORDS  RETENTION  SCHEDULE  (RC-2)
See  llislrIIt`IioliS  IicJiuI..I  I:uIIIiilcl iilg  lhi.sJioi.III`

City of. HaiTiiltor`

( local  gO\.Cmmmt onLIL`'l

Police Dcpartmenl

(J) (2) (3) (A) I ,-R`6i;:,t``A:ffi..-¢S\:._I.''.u
b£A:,,ia.`i..E-.1.,*r`idI

-,-.-`..®'=     '',.

Schctlulc Rci`ord  .ritlc  and  DescriJ)`ioi) Relenllon '\,I a tl i.1
\'unlber r'criod

.ryI,a

I'PDl7-067 Progmm  J.ilcs-Coi"T``mity ^frairs.  D^l`E. clc.I 3  Ycflr(s) l}opcr  orF.lcclro'\ic

llPDl7.
I   Defeiisivc J\ciion  Reports

LI  Ycor/s)  &  iiO P`1PCr or -  I y, I-_-_,ngT= -
068 longcr  Df.allAdntiii,orI.c.tinlVnl'lc F.lcclronic

`   `_.r   ``.`+I..:=i .,6:,-.Li;:i;,`?-I:-`      `-,

|.££.{

IIPDl7-0 Misccllflncous  \Jidoo  Tapes 30  Day(s) &  ,,o Video
69 longer ot.fliiAdii`in.orLeg``[\/al\'c

'l`apc

''PD'7- .\lDT tmnsmissioJis.  logs.  misccllB`ii!oiiS 30  Day(s) &  ,,,, P'1Per or _..`: ;  `r)-i,.
I_,'._ `:i'

070 longer ol.QiiAd)i`in.orLl.galVflluc rZlcc(Tonic

£LfiffiE,£F£`:..:
lJPD17-07I Holdiiig  C.cll  Video  Ci`mcm 7  Day(s'rccoI`dcd oilD\'RhDrdtliivc.,\ulonli'li|`Tliriloycr.Rc.Rccc)I.d,Rc`isc&noloi`gcro(.allAdmin.c7rI.c_&t`l\,a'llc Elccironic

.'r-``f`J';.::f,;j&ijth:if;';i:;.t::

iiffi REii;.;:,
=)i;'#.I

Iti,,.i,,
IIPDl7- rTO  E\.@lualion  .\'lflnual RctaiJled  ill I,apcr or I ; `.1+'lL+.5f,<`=,
072 indiyidllaIofflccr.slmi``iiigft'c I: I cctrol\'c

_i;:£_:``;,i?
llPDI7_ Tmii`ing ^licnd@iicc  Report Rclail\ed  i'\ I,apcr or -.'.=.*__\` ::I  -r1 .-+®,. =.__`-.

073 indMd\'!\'c,,,ploycc(rai'\!''pli'c r:IcclIonic i ,`+.-{,:,`t`+-,,.-?",L,ry'=

rIPDl7- 1.railiiiiL!  Aids  &  I.esson  Plnns No  longcroniri I)aper o'
`_C :,;+\,i,®j, J  a.`., 3=¥i:I

07J ^dl'''m.  \'alllc I:lcc'ronic

i   :17?SD�-I
.\lolillily  l`cyicw  For  Probalioi)dry  olliccr F\ctalI'   IllTrai,,il,g I.`ill. l}flper orI:lot:'roI\iC )          lfr\",,,I?_,.r+(=L "Lmd"J(-J`+

llPD'7- Tri`ii`ii`g Nolincation No  loi7gcr t`rnn I)nJ)Cr or

-
076 J\dmii`.  Vflluc l`:Icclronic

S..\O-,`LCRP-RC.2 (l'nr(  I   .t 2).  Rc\.iscd  t\`i.i`isl 1_0 ) i
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Section  E:  RECORDS  RETENTION  SCHEDULE (RC-2)
SQa  II.NIrlictloIIs  honolv. coIIIiilc.I lli.g  tIIix fir)I.III.

Cil)i o1` rlnmiltoi`                                                                                                                                                         Polii`c  Dcpartiiient

( load  qu`TJIim cnt <"ul`.)                                                                                                                                                                                                                                                   I imi( )

(I) (2) (3) (4)

i..i..,,...
Sclicdulc Rccoi.d  Tillc  and  Dcscriptlon 1\clcnllo'l l\,I I(]ii'

\umbcr Pcr'od I`ype

.-u.<¥Ef6-R~p,b-ffi
I'PDI7-

"I.miniiig  I:ilcs Dcpartnicnl  PcrsonncI  (All TmiIIii`g
l'erm orDrlict;  & ()i,per o,.

077 Rcco rd.Q ) 2  Y|.nr(s) (.:lcc'roiilc

llrDl7- OrrDuty  rii.corms ^i`thorizi`tion  Forms R|.tai)1  in I,,,per or
078I o mccI./I..iroi`rti`sI.`il|` I?,I cc lrolliC

llPD'7- LEt\DS  Printoul`¢ No  !ongcrornn F,,per or '=2_1>`

079 ^dmil\.  Vnlul` I?.I cctlo '1i C

-
IIPDl7- 9l  I  t\Nl/J\u  lnquir)I  Form .1  Ycnr(s)  A  n(> I,nl,cr ur

``\:\ -c   `\-.='<es
\\+IE*z;?,-_*I,`,

080 longer ol`nn^dmin,orI.cgnlValue El|.c'rol'ic

liPDl7-08' Criiiiinal   Cnsc  I.lislory  Log  Book 6  Year(sl  &  i`(}loJ`gcrorai\^d,'\i,I.orI.cgn'\'nl'lc I)i,pl.r orI:[ecIronic "+  -~=`_:.

A

l'PDI7-082 Wrcckc.r Rcq`lcsl  Log .1  Yc!lr(s) l':,I,Cr orI:lceLroliic

HPDl7- Visllor Sign-li\  Log I  Y|,,1r &  Ilo PuJ,Cr or

R¥'-GH#fr:083 loiigcr  oron,\dn\i'1.\/nll'l` F.I cc{roii ic

llPDl7. Wcckly  Inspection Forin I  Ycnr&no I.: lc|.troll ic )

084 longer ol.nl`,\(I,,,i,,.orI.l.galV.®\'u|` t.`
E    ,A;,`

lIPr)17- Prisoi`i`r Proi.arty  Receipts 2 Ycor(s'  &  ,,,, Paper or r`=-I
085 'o,,ger ,,r,in^dmji`.or(,e8nl\'nl\IC I?luc(I.o''ic

I-;'?.+a.ffl`|IRE_u

lJPD'7- l'loTdiii_£  Fflciliry  Documcnt3lion 5  \'|.ar(s) & ''o I).I,pr.r or ¥¥1-/iT`.nd:,,,..
_4-I

086 loiigcr o1`nlI^dlnii`.orI.cgfl! J.:Icc'ro'\:c i`~ii.',,fiji..3t..I
\,clIllc .    l~   ,    J._'|I.   ul  a,,_ _\.

I   llPD17-087 I loldiiin  I:ncilil}.  Tin`c  Clieck  Card l   \,ctt\r Lt  l\\\ I,i,I,I.r or
rf,,_'�,;;,`.  ?.i,-as

I    '`,.:`.,.      .
lttii¬cr uran^c)r'\i'',',rI.|!i!l'IVoluc I:lcc''rol'ic \.|     .   .`,`_

i*.,.,\T`*?;`'?RE;,.=J,fiji   ._

Sz\O./.I-CRP.  RC-2  (Parl   I   & 2).  l`c\.ised  Al`g`Is` 20 I4
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Section  E.'  RECORDS  RETENTION  SCHEDULE (RC-2)
S.o  IIIslI.JIcIIo"  hQJir)rQ  cIIIili)Iu. IIiiJ!  I Ill.x.lt)rliI

CiL}t  c)I. I'laliii lton                                                                                                                                                              Policc  DcpaIlment

il"al  sowf riini.ii I  cnLi``.)                                                                                                                                                                                                                                                                            (`l,,,.`1

(I) (2) (J) (J)

-....''..'

Scl'cdl'lo Record  Tillc  and  Descriptioii Rc'o']lion |\.I cdJ(\

'\'urI1 I)Cr Pcrloll Ty',a

IIPD'7- Prisolll`r  Visil,iLio7i  I.o& I   Year Pflpcr or
"?.-:`3fp``.'.i',i'.}.i088 I:lcclronic

l'PDl7-089 Jflil  Log 2_i  Yc@r(s' F.Icctroi`ic "'   _.(I"dyL;.::f`,\l?I.=

HPD'7- l'ropcrly T.igs 5  Your(s)  nltcr I)`lper or ".   \3-."/,-1J¢1,`3

:::.*lji09n disposi(ion  &  IlolQ,,gCrorq,,^dl)'il\.orL|,&nIVa'lle Elccl ro.`ic

'1PDl7_ Rccord orProper[}.  Rcceivcd .i  Ycnr(s)  &  ntt I,,,I,ur  or \....i^i.:I,``Tf'' :,i:i;i
+:.,I_#:`:-:*,i`,life_i;!*i`,,:,:-i09t lollLICr  ul`a''".\d,,`i,,.orI.c§`1l\,n'lle I: I cc' roiiic

lil,Dl7- Pi.css  Ri`lc:tscs 3  Yc.ir(s)  A  IIo l'f`T)cr  or \,L_.,.ifr;ia

:`;#+,092 ]oi`ucr i>ran..\((;'ill.\,aI''c I.:I cc' ro'li|.

HPDl7- Crime  J\i`3lVsiS No  ltii`gcrorm I,,,per or ..:  , i;.1.=.*.¬E.rE zra1
093 ^tll'\ill.  Vall'|` I.: I |,c'ro I)ic "\`..a--=`.-±i± RE Ef..,.3tt

11PD'7- V@ca`ion  llousc Check Records "|O  Dny(s) A  ,,o l]flpcr or i-?  `;   _.`,,,:.I,i:_ rti -.ng. I

0,J longcr ornn^d/i`iii.Vnl`ic I:lccl r()'l ic

['PD'7- I..nlsc  ^lnrm  Rci)orl I   Yca'.  &  l\() I,nper or
n95 longer orn``^d'l`i,'.orl'cgfl(Vn'''c lilcclrol'ic

I[PD'7- Bii.`.ii`css  lnrormn(;on  S`irvcy  Forni U,`til  r|`visL.tl. Pi,I,cr a, ".,.        -.```.\\ i.,_+. :--. .
096 s`lpi`rscdcll  orobsolc'c ';lcc'rol'ic

".\..`=_L\-i=t~
i     EL7;i!,.

HPD]7-Io97
i   Blflnk  Forms-^H  MediaII

Ui`lil  I.cv:sod. I)I,per or

*+.`+-
"i,¬nyS!

'?L,

oh.iolc(c.  ('r I:I c|.'rolliC I

.<`ipcr.icdcd.  lllcn

1TJ#:3i_*`-,:;(l|`stI.0
`     *        .\.I'.'C`.`\Ti.'

�l,Dl7_ DP43  ^s5ignmcnL  l'orii` No  )o,,gcr ol`..,I, 1,np,i.r  or :```-`.``

`  `

"\.I.i.-.i  \.
098 `\`l,,'iI'.  \,f'[l'l. I: lcclro 'LiC I+J'*aTlr-

ri

llPDl7- Driyirig  Record  Rcq`ic5t lo  B\.l\' Rct\1i'\  \''\'il   l'(I l'npcr ,,r i ~r')i_,:~ng,
099 lo,,_qcr oI'a,,^dl''i''.\,i\'l,|. I.: I eel ro'\ ic

a-'¢,:`j'``k-:'.;_.1lT:_i:~#

S^O-/I,GRP-RC.-._  (r]nr`   I   & 2).  Rc`.iscd  August 3014
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Section  E:  RECORDS  RETENTION  SCHEDULE (RC-2)
.S`.u  lN.ill.IItl iuITs  l7.lI)I.w.  iy]IIIiriu.IiII#  Ms ficirnI.

Cit}. o r I.lamilton                                                                                                                                                   Police  Dcp:`itment

(I(icol  g(i`L.fT.mow  ciitx).)                                                                                                                                                                                                                                                                               (`»i I()

(I) (2) (3) (4) is>:`_'(6JREedwL,'L.,:
Schc(I ule Record.ll(Ic  and  DcscrjI)tlon Rc[cntion iv[ c(I i.1

Nunll)cr I,criotl
.fyI,C a#e~;:

Ill.Dl7- I   Rcqucst for  Driver  License  E.yainiI`alioiiII I   Ycar&no r'npcr or ".-Lr-.r2;
looI longer of an^dlliin.Value E)cctro n I.c "REt=*

i  :'opI�-I
Radar  LDes I  \,cnr&no rlnpcr or t.- rtJ¥J.I

loi`gcr of ant\di`ii.n.DrLegal\'nlue I:'cc'rollic ``-.   ``tJ`-

i   �pD'7. I.lil  Skip  C`ard 2  Year(s)  & no Paper or
lot 'o'1t!Cr oral'^urntn.orLegalVall'e Elcclrollic

HPDl7- Uricl8in`cd  A abai`doi)cd juiik  r}`o(o!' vchiclL` 2  Yeo'(s)  &''o T'npe,. or
'¬-_--rr>SF:-*!

'OJ i\mdnvi' loilgcr oraii^dn`in.orLngnI Electronic
:i:;-';:;i:;#¥¥`

Vi\l e Lt,`    S;`j::  .
" `ii, L±``.:.'J'].I

liPDl7- OR  Fo-rni Re'fl ll  llnlil ',apcr or
I,I..:,?-`':i,h-?:.ae

10J disc argcd  & GIL.cLronic

returiicd  lo  tl)cL`0'lrl
".`.\__.`ai:-.:..,I'`f~t£+_,-l

*±.E*i*_a
'lPD'7_ \\Jarrant-Origiml (C.riniii`al A Tmmc) [|c'ain  un'il PDFBror

'   -+`.     \   `'-.\:".`,```

'OS d isclrClllriargcd oriledlocourt F.'cc'ro''ic

1lPD'7- WamlltS-Copies (Crimi!iol  & l.rnfTic) Relnil`   until Paper or "' :;_;i-=f--.--!.',ti -:i. :i.~fr+--.-`_J.

106 disclre'uriar&ed  orIiedlocourt F.lcclrollic "`.`..'`:.`  :.`:..:`...    .

5.;`i,,fa*:-::-..:
IIPI)'7. silmi\ioiis ( crimirlal  &.I.ramc) Rc'a n  u''lil r'niver  or

`.....\.,...`"..+:;...-I_:   : erF»pr7=Lgr+.--:I

107 d isc[rLlt''I orged  oriiedtocourt Glcclroilic

'IPI)17- S`Ibpociia (C.riminal  & Tmffic) Re'a ''  \'n(il Pnper or
108 discliQrgcd  oJrcluI.nodlocourt Electronic

HPD'7- Wai.riin`s  mnilcd  co  oll`cr ngcncies Uiilil  rccallcd  or P@pcror

+
loo .EL`rved I.:lcc`roiiic

IIP017. WamiiiUSuiiimons  cnvclopcsI I   Yeoraner Pnpl`r or
Ire scrvcd.  recalled,,re.`pired Elcctroi`ic

I   ''pDl7-�l \\'orrn1`l  Recall  Forn`s I   YearaficJrccnlledb`.coiirl rlapcr orB)cclronic
"*,

RE®E...3E

SJ\O-/LGRP-RC-1_  tPar[  I  & 2).  Revised  ^ngii.ql 30 I4
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Section E:  RECORDS RETENTION SCHEDULE (RC-2)
S¢,.  iII*iI.UCI Ions   l}i.Ji()ru.  (.I)Ii liil..rilix  I llis ./jiI.)iI.

Gly or rlai.rtilton                                                                                                                                             l'olicc  Dcpaliment

Il(n.al  go`'i.rnmnL  i`nll.}.)                                                                                                                                                                                                                                                                                            (,   ,,I)

(i)               I                                                                  (2) (3) (J) (S), 1(6},       -

\C(

Scl\edule Record  '[`itli`  all(I  I)escril}tion Rc'e'''ion ivledia Par,us¢tby    ,I   .   ifeGr-3

Nulnl)cr Pcrjod Type ^Bditot.-,OI -Stateo¬  ,IJ6RiI,,i ,RequiredL3fu

lJPD'7- Microfilm  (adul1.irrcsisJofrense  rapoTts/fin_uerprinl I)|,rniai\en\ i\1icrofi)in /112 cards/accidents/vcl`iclc  impo`iirdnicnts)

Ill,Dt7- PhO[C)gI.{1PIliC  IT"gCS Mi`i"niii  iinnges Pflper or

II I

cirfd,hl,3±i,'

'13 l'ml  I\av¬sis,,iril,a,,I^(liiiiri`I.egal  orI.li_`l()ricnlVnliic.l`claili.iccDrdin£ioct.iitemili|`fcilol\(`-i-)'n,agesI)I(\'l\aVC'1()sigiii(icti``IvalLii`iiiaybcerased. E!cctronic

IIPD'7- Tmffic  Citatioils  (I  lnrd  Copy) 3  Year(s) Paper or

'I

''4 I)I.ovidcd^II(li'|.a Eleclronic
lE1`

IIPD'7- Wart`jiig  C'itations  ( I  I.ii.d  C.op}') .3  Yci'r's) Paper or
I

.El,'15 l'royided..\lldi'cd EIectro))ic

�PDI7- Traffic C'imtion  l,oq  Book  (Sign  oiil  log  for .-`  Year(s)  &  i1`i Paper or

r|I     ll(t citation  book  .Issued  (o  omcers) loiiL!L`r  orrii`..\(I;1i�.\'aI\lc EIcctroI`ic

l'PI)17- \\'arnii`Q Ci(a(I'ot`  [,oJ& Book (Sign oLi{  for  log ()I .`  \'eL`rls)  EL  `\o Paper or

H    ,�7 wamiii`& book  issued to oITiccrs) 'o,1gCr (,t` a,, F_'cctro'|ic

^{lmi'\,  \/a)Il|`

[IPDl7- J'arking  C.ilntioii  Log  l3ook  (Sign  oiiL  for  log  or 3  Yi`n`1s)  &  Ilo I)apcT  Or

"         ffi    <ll8 parking  citation  book  issiied  lo omeers) lo,,gcr  ,'l'nn^d'l\i(I.Vnll'c Elcc(ronic

lrrDl7- Vel`jclc  lmpoLmdmcm  Reports I   Y.`nr .ifLcr Paper or
7      '

IloI R I.I cL\5C Electronic

:.I:-,¥.___    ,
TIT,D'7_ \iloror  \'cl`iclc  J\ccidcm  RcpiJr`s I  `'carls)&  z`o Paper or "      ,`STJ!T,  -";EL :-\+-
120I1 lo,,gcr  I)f`1,,t\dJi`ii`.orLegalV(1l\'|. Elcclronic

lIPDl7- I   ivlotor  Vcliicle  r{i`nlit}.  ^ccidcnl  Reports 7  Ye.ir(s)&i`o Paper or ).,.-`ai-J~ "         ,5F1,,,-.:,Efl,.

12l Io,`gl,r  oI`a,,^tliiiili.orLngaIV�l\lc F.IecLroiiic

S..\O`/LGRP-RC.2  (Pnrt   I   &  2).  l`cyiScd  /\ugilsl  2014

Audited means: the years
encompassed by the records
have been audited by the
AuditorofState and the
audit report has been
released pursuantto
§er._ 1179An R a
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Section  E:  RECORDS  RETENTION  SCHEDULE (RC-2)
Su.(.  II1SIJ.llcIII)Iis  hu'.l`I)ru'  (l}JIII)lv'Iillg  llli.\ forII\.

Cilv  or Llamiltoii                                                                                                                                                   Police  Departmem

I itioul  po`.i.mm..ni  i.i7Lity)                                                                                                                                                                                                                                                                            ('froilr

(') (2) (3) (4) "`.......i.i:.\.i,....``  \
Scllcd'llc Record  TitJc  nn{l  Dcscriplioit RctcntioTi '\.1 c'li!|

^I uT'' L'cr Period TyI,a qi
&+|Oi.

.T;,g¥ffiRE*?ri..i
_    gr:!faGF;_i.

llPD]7- 72  +Io`ir ordinance I   Year&no Papc,. or

'22 )anger oran^dniin.orLc&al\,Blue I:Ic`c'ronic

[[PDl7_ l;rille/Blood  Tes[iiig  Records ".`  \,car(s)  &  ,,a PoJ,Cr  or

t23 loiigt:r of anAdliiin.orlJcgi\lValue I.:Icc\ronic

[[PD17- 2255-Implied  Consei`l  Form 3  Year(s)  A  Ilo l'apcr or "g<'!g`i.')

124 )oiiger ofmr\dniin.orLegalVaI\'e EleclI.oiiic

I'PI) 17- Breath  lntoxilyzer Records  (I.c..its  ^dn`iliis.tcrcd  & 3  Ycfl`.(s)  a  no r'apcr or

Feddrife¬=:frfr#g{tr*

.h*LF-.

12S Ca!ibralions) longc,. ofa,,Admin.orLegnl I.:I cc(ro ii iL.

.    F=:T
Va!|'c ¥¥e .~-'l

llPDt7 Domestic \'iolcJ`cc/DomL.slic  D:sp``.c  l`ci)I)rlJs I  \'car&  r'olongeroroi`,\dmin.orI.efnlValue ')apcr orI:lecmnic gr}`

I,_6
I|

te,|a,JT..

l'PDI7- Parfldc  Pemiits I   Year&no Paper or
"          "`...\..GHrf-

127 }oJ)gcr of.nil..\dmin.orLegz`lVa''le I?.lcclro''ic

[lPDl7- Rccrcat:oI`aI  Asser`ibly  Pcri`iil  ^pplicnllons I  Ycar&  ''o Pnpcr or

E
-*++\,,/r;;

128 loiigcr  or a[`^dmin.orLegalValue F.Ic{lronic

llPD]7- Tcn`por@ry/Court  Proicctioii  ()I.dcr G  monilis after Paricr or
rty  -7^7

'29 a.`pi,,ed  ordismissed &  m>longerol.aLegalValue [j'eclI.OIlit:

IIPDI7- Pail.\. Cash  \'oucI\er Rcpor`s I  Ycni.  Pro`Jidcd Pnpcr Dr
-

!30 \udiled I:lee [l.on lc

*\`=. ` ....
D   7 V.cliiclc  lmpoimdmenl  Fee  Casl}  ReponS I   Year  Pr(iyideclA\Idited Pnper orI?.l|'c'roJliC -_.   .*    \-- L'dr'I++"t

'lP1-t31 ?. ,-2--i~----Fm'r..\`

r(PDl7- Salvngc  Veliic!e Casll  Reports I  Year  Piovided I)a[,cr or #.I

132 Audit.'d                              I:.lcclroi`ic "\.` ,

Audited means: the years

S^O-/LGRP-RC-2  (Part  I  &  2)`  Rc`'ised  J\iigiist  2014

encompassed by the records
have been auditecl by the
Audi.tor of State and the
audit report has been
released pursiiant to
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Section  E:  RECORDS  RETENTION  SCHEDULE (RC-2)
.Su.u.  iiixII. I(cl iolrs  hot)rc.  r(JIII]ilg'I iIIX  IIIis Jill.IIi.

Cit\J  a r` I.Iamilton                                                                                                                                                              Police  DcpartiTicnt

(I()lill  Q0WrnmL!nL  i`nLilv)                                                                                                                                                                                                                                                                                                        (a,};,,

(1) (2) (3) (4)
Schcdulc Rccoi.d  Title  an(I  Dcscriptior) I\ctcntion .\1etlia

\'umber Pcrio(I
'rype        I

llPDT7-\_\`\ Charge  Accouiil  Pnpcrs 3  \'car(s) Paper orElcclroiiic

HPDl7- FB)  uniform  Cril]ic  Rcl)orls 3  Year(s)&no Pope,, or i ` `.i¥--::\+,`.`.
134 I(,,,gcr `,rat,^dlllil\.Vnl|Ie F,lcctronic

frffiREf::.:
r[PD17- FBI  lla\c  Crinlc  Reports .i  Yenr(s)  &  no Paper or idr ,{ rfex, RE
]35 I o,,`LLl,I.  C,(` a,,,\diiiii`.Value Elcc[ronic

'1PDl7- Gun  Snlc  Forms ', ycnr(s)  & no Puper or
II36'

(Rcccived froni  iin\\iii  sliops &  stores  for [hc  salc 'on9C,, 0'`an EIeclro r}ic

orguns) ..\dii`i]`.  or  LL`ga1Vnluc

IiPD' 7_ I.ingcrprii`1  Cnrds ^gc  SO (ir Death Paperor
++

"iftlE¥:;;.:'37 &  I,I,  lo''gcr ('fi\n^dmi''.orI.cqalVn'\lc EIccuoniL.

IIPD'7- ;\1ir70r Misdcme8Iior Citations 3   Yt`{`r(s)  &  no Paper or
-tt:...

138 longer or8n^d,,,ill.or[Jl.galValll|` EleclroI`ic #fiF g¥ififa?;:

JIPD'7- Field  liilcrro&nli()n  C:`I.ds 6  \'l.i,r(s) &  ,,o Paper or
acI39 loll.LLcr  oI.8i1,\(lmin.I`rI,ei!a1V:'luc Electronic

IIPD17- Pawn Tickets /I  Ycnr(s) & no Paper or ag

Ilo li.n_qi`r  orfln^(Ill)ill.or'L,ego(\'nlll|` EIeclronic
"a    rj'"i'-#\;.`-`

lIPDI7- Pntlcnl  Runs 2  Yc{`r(s) &  Ilo Paper or riir

1+I lollL=Cr  ol'aii,\dll'i,,.orI.l,gn)\,aI'l|` E I cctro iiic

.-"#t`...,`..
lIPDl7- General  ofrciisc  Rcporis 0  Yc!lr(s)  a  Ilo Papcr or asftyf;f
'J2 :,l.,io,`  I,c,,ding Electronic

EEERE?_,.:
'!PD17- Iion`icidi.  OTrci`sc  Reports :`O  Yi`flr(s)  aner Paper or I.              ,                                                       -

--,    ,*,j'

FTtg~#R#gREfl RETEHgtilJ3 `1r, I)ca lS Elcc\ronic

S^O-.`LGRP-RC-I (Part   I  & 2).  Rcviscd J\ugust 2014
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Section  E:  RECORDS  RETENTION  SCHEDULE (RC-2)
`t;c*  iI IsiI.IIclliJIrs  hi..liiI.ur  rlilili]li.IiIIg  lliI+.nlirlii.

Ci[v of rlamiltori                                                                                                                                              Police Depanmcnl

(local  grii.ernliici``  c`i(1 I.`')                                                                                                                                                                                                                                                                                                    ( uni.i)

(I) (2) (3) (i)
Schcdulc Recor{l  l`itle !`nd  Desc!.iplioii l\et|`n'iD'l in cdil'
.\'umUc'. Period TyI,a

|IPDl7- Criiiiinal  Case  F"cs 6  Ycflrts)  &  n() Paper or
\JLl flclion  pi.Iidi(ig Eleelroliic

£lPDl7- I.lomlcide  Case  T.iles 30  \`car(s)  &  Ilo Paper or

RE#iffik¥j:145 action  iii`nding Elcc'roni|`

liPDl 7- Rnpc  Case  Files ...O  Ycnr(s)  &  no Paper or
146 acti\)n  pl,,,,'i,`g E I |Lc [TO I'i|`

HPD!7- Waiycr of.RiQl`ts  ~ ^dul[s Rcl,I\iI'   in I)npc,. or .`.,.`ju..,-,,:I-\, g#i-jia

lJ7 Gcncml  (`t`scFiles EIec'ro''i|.

[IPD17- \\'ai\'cr of`Ri9lits  ,    Pnrct`Ls R|,'@i']  ill Paper or
b148 aencral  C`ascrilc.t I:I c|`'ro l'j c

TIPD'7~ C`onsci`t to  SeaJcl`  F()rm A Iter discl1{lrBcd. Papcror

I+9 Original  kcI)I``'illiGeIlernlCaseFile Elcclronic

HPDl7- \rolui`tary  Statcn`cnl  I:Oi.n1 Rc'aitl  in Pnpcror

ffii £Fi,fg`i_i150 Gciiera]  C`{`scFill. Elccironic

HPD17-lil Blood Test  Writ[cn  Sl:`lcmciil  Requcsl Rc'3iJ\  illGcncra)C`.dsc+.ilo Pnpcr orElectronic u-in_.,pl

HPDl7- S\\`/\T Tcam  liivcstigtition  Files .`,  Yet,I(s)  &  n`, Paper or

lS2 loiigcroranAdmiI`.orI,cgfllVa[uc F.I Ec lro l`ic

'IPD17- I nicrml  ^frnirs  I iiyc5`tigalicm 4  Yc:ir(5.)  &  no Pdpcr or
`-i:Ii,a,Ht+_±l.I

153 lo,,gl.r  ,,r im/\d'\1il`.OTI.CgnI\'all'c E!ccllro l\ i|.

HPDI7-
"           ...      ..      ...`..     ....`       .,..       .`.      ...\      ..`.    ..    .. '   Yc.nr(.i)  A  l'o P`lpcr or .\-'\.`.

154 lo,,gcr o''i,nr\dnlii).Valuc EIceIronic `1*ri,:

rlPDl7- Pol}Jgr,`pli  Rcpoi.ls 5   Yci`r(si.)  &  Ilo Pope,. or | ' _-.,           '          E`1 ff-F_}:yd
'5S Io,,gc,.  o(I.`,n^diiii]`.()II,cgnlV..\'lle ri]|,cl[ulliC +

SA0r/I.GRP.  RC.2 ( r'arl  I  a 2). Rcviscd August 20 I 4
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Section  E:  RECORDS  RETENTION  SCHEDULE  (RC-2)
See  i"IrIIcliI)Ire  i)eJilru.  i.nllil]I.'III IR  llI;.+.li)I.IIi

Cil\. cirl.lamillon                                                                                                                                                     Police  Department

llitcfll  govcil`mcnt  i`n` ily)                                                                                                                                                                                                                                                                         ( ulli.)

(I) (2) (3) (I)

i;.  ,.,,;

6)--...
Sc[`cdule Record  .   I.tlB  nli(I  Dcsci.iptioii Rclcntion iv' |,tlia

"'.`'.

.\.umber Period
'''yl,c

lIPD17- J`i`tci`ilC  J\rrl`SIS \ge  I B  }.cars  itr P.dpL`r or
`.    `\'     l.\    ``\,--

t,` J,

r-,-fr l:_`,`

1156I
{ige  a  Ilo  longeroraI`^dn`in.orI.e!aIVnlue EIcclronic

<  .,-.i -whrfu*¬,;,,JJ`.`_::#`-`.--.-

llPDl7_ Liq`lor Violatio`i  lnl`ormalioii  Foriti Rcl@il'  ill Popcr or

I     :

157 General  C`oscI.'ile Elcclroi`ic

Ill,DI7- li`z`clive Coi`fiden[inl  lnforimiiit  Records 6  Yeni.(s)  &  no Pnr,cr or '...['-'.,+_T'..r,|..:`:&S -`,t    I   tl

'58 lo,`ger ,,l`m^di''i'i.orLi.gn[Vn'\le Elcclronic -a.1!-7t._.-_

HPDl7-, \1obilc  V1(li`o/Audio 30  Da),(s)  o,, ml,cr or "  _`T=*``:= H-.\̀\.  i.`a-i#S`i'j-,;i-.
i   '}-9 Recording Sys.tcnis (MVR)- scciired scrvcr & E I cell.a n].c

I All  rccordcd  incidci`ts i`o  lonQcror;\dmiir,orLegalVnluc

IIPD'7- Mobile  Video/Audio  Recordii`g Syslcliis (iv'\'R )- 90  Da}.Is)  on mrJcr or
'`LaJa* t( --ifjt+ ,, Sfi

"-'= ,,I,

7l:

I     160 Incidents  ofCrimiml  arrests,  I..iliiig orciti?.cii scc`ircd server A Elcclronic
".........`       `        . J'tr~l`,

coiiiplainls or Siglij ricant cvidcntiary  wluc `io  longci` or^dit`.in.orLcl!al\'`nluc 5      `',,:,

llPl)]7. Mobile  Video/A`idio  Recording  Syslcnis (MVl`)- .1  Year(s) oi`  llic I.nricr or
I,

{'\~`,i
16' li`cidcii`s or,\1otor vcliiclc pursuits.  OVIVl  @rri`srs. .tccurc .`crver & Elt!clron ic

U5c a r rorce`  or J.a ljci. vel`iclc  accidi`ii[s \`'ill` no  longi.r or
injilry or sLibsmi`tial  property  damage ^dn`il1.  or LcBfll\'alue

[[r,D' 7-
"   RedFlcx  Pliolo  Enrorcemenl Dcplo}.nicnt  Forms .1  Yeflr(s)  &  no !'npcr or -,1.Th f:^`i:{y!RE FIT

'62 Iangi`r orai`^dn`in.orLegalVflIlls Blcctronic
[`.

I:`.lI,:iT=`T==`Ip.I_.-t

J'',Dl7- Rcdr`lc.i  Photo  Enrorccmonl  I.icnriiig  Docki`ls 3  Ycnr(s` & no Paper or

E'fi
W,`

I(3 loiigcr orflii;\diliii`.orLcga}Value Elcclronic

iJY+  ,,`

[lPDl7_ Redr.lc*  Photo  Enrorccmenl  +lcoriiig Req`iL`sLs I   Ycnr iif\cr Paper or
16J vlolatioI`  {lalc  &,,0longcrora,,..\diilii`.t)rLcgf`IVnll'e El|`c[r')nic

-='..,` -j=
|__.`   _`L

St\O-,'l,ORP-RC`-2  (Pnr`   I   & 2).  l`cviscd  J\ugu§12014
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Section  E:  RECORDS  RETENTION  SCHEDULE (RC-2)
S(.`|  iIlsII.IIclioIIi  I.r!r)I'.I  CuIlii)k' I ;I.X  I Ill.* JI)rm

Citv ofHaliiil.oli                                                                                                                                                     l'olice  Depailmenl

(l`tci,I  g`,wn",l,,,,..,,,,,).)                                                                                                                                                                                                                                                                         (IIniO

HPD17- RcdFle.i  Photo  EiirorL.cincnt  Houn.ng  I,I:`lt!rs I   Yezlr  !l'\|.r Papl.J 0r

'H.L_"
165I Vl.Ol8lioJl  dote  &nolongerortinAd,''i,,.(,rI-cg.1lVaI\'c EIectronic

IIPDl7_'66 Motor  Vctiiclc  Acci(lctit  Reports P crI"\]tC I1' Elcc'ronic -*l I(         ffl,

HPDl7- F.Lcl(I  liirerroca`ion  C`nrds Pc,l'1i'IIL.'\( Elccti oTIic

I

i,.   ,ta
I67

''PD'7-168 Gciicr@10fTensc  Reports I'cni].1 Ii cii I Elcclronic (I           ,EIl

I+PDl7-169 l'lom.icidc  oITensc  RcriortsI Pc r'11i\')|,Ill
I    Eleclroi`ic J

HPDl7-170
I    c`i`ii`iinal   case   rilc`s

I   per,,,:,,,e,,I Elec[roI`ic

I  Io\\`  long  do  yoii  rcmiii  ii`  conipLitcr  systc)``

r'ct.Liia ncJ`t?

Dcp`  rcspondcd  bflck  tl`a[  tl`cy  kccp  {`

pcrn`atientlv  in  clccti.ollie  fomiat.
HPDl7-17' I.loJiiicide  Case  rilc§ Pc riiinii a ii I Electroliic

HPDl7-17Z R.ipc  Cnsc  Filcs pcrI'i<iJtc'il Eleclroiiic

a
I+PDI7-H73 ^dll``  r\rrcsts Pernini`Ci` ` I_lc\..|Q\ ll C

- i   _giv

HPD'7-174 Jiivenile  Arrcsls Re\ai»  tlll  di\(il  '''coiiii)ulcrsys`ct`i,I,`\ili,.L!C'8)ici`rsuI.nLroAIlolo»L:|`rI)ri\iiadliiill.(ii.IcL!al\'allle Electrol'it.
lI"`l

I            ,E@,           \

S^O-/LC,Rl'-R(`-2  (Pall   I   &  2).  Rcvisild  Augits[  20 I 4


