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Caucus Report
__________ [DATE]


City Council Meeting Caucus Report
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TO:	The Honorable Mayor and Members of the City Council

RE:	_________________________ [TITLE OF REPORT]



Dear Mayor and Members of Council:

[Insert text]

It is the recommendation of this office that Council receives this report, concurs in the recommendation, and directs the preparation of the necessary legislation.

[OR:] 

It is the recommendation of this office that Council receives this report and concurs in the recommendation.


Sincerely,								Caucus Report Prepared By:



Joshua A. Smith							[NAME]
City Manager								[TITLE]
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Choose Strategic Goal(s)
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